
wb‡`©kbv

1. GLb †_‡K cÖ‡Z¨K †KvqvU©v‡ii c~‡e© wb‡g&œi wjsK (wK¬K K‡i) †_‡K A_ev GbwUwcÕi I‡qemvBU-Gi
WvDb‡jvW U¨ve †_‡K cÖ‡qvRbxq di‡gUwU WvDb‡jvW K‡i wb‡Z n‡e|

wjsKt
https://drive.google.com/open?id=0BwsSmUOM3021Zk1xSXNDME55XzQ&authuser=0

GbwUwc I‡qemvBUt

www.ntp.gov.bd
B-‡gBj cvVv‡bvi wVKvbvt

ntptbreport@gmail.com
‡hvMv‡hvMt

Md. Razequl Ahsan Ali (Razu)- MIS Assistant- 01712-193096

2. Original file (Blank) wVK †i‡L w`‡q Save as ALev File copy K‡i KvR ïiæ Ki‡Z n‡e| (we Í̄vwiZ
Screen Shot †`Lyb)|

3. GKwU (Single) Upazila/ Centre Gi Rb¨ Quarterly TB Report Ges GKvwaK (Multiple) Upazila/

Centre (gv‡b GKwU District/ Organization) Gi Rb¨ District Quarterly TB Report dvBj e¨envi
Ki‡Z n‡e|

4. GKwU (Single) Upazila/ Centre Gi Rb¨ File name Gi †ÿ‡Î Upazila/ Reporting Centre_District/

Organization_Quarter_Year w`‡Z n‡e| †hgb: Babuganj_Barisal_3rd Q_2014 A_ev
Arambagh_KMSS PA-04_3rd Q_2014|

5. GKvwaK (Multiple) Upazila/ Centre (gv‡b GKwU District) Gi Rb¨ File name Gi †ÿ‡Î
District_Quarter_Year w`‡Z n‡e| †hgb: Barisal_3rd Q_2014|

6. GKvwaK (Multiple) Centre (gv‡b GKwU Organization) Gi Rb¨ File name Gi †ÿ‡Î
Division_Organization_Quarter_Year w`‡Z n‡e| †hgb: Dhaka_KMSS PA-04_3rd Q_2014|

7. cÖ‡Z¨K District/ Organizaion Gi Rb¨ Avjv`v Avjv`v File Ki‡Z n‡e|
8. ‡h‡nZz cª‡Z¨K †KvqvU©‡ii Rb¨ cÖwZevi †KvqvU©vi †k‡li c~‡e© wi‡cv‡U© di‡gU WvDb‡jvW K‡i wb‡Z n‡e, †m‡nZz

di‡gU Gi Menu U¨v‡e Quarter Ges Year D‡jøL Kiv _vK‡e|
9. Format Gi Menu U¨v‡e wM‡q Drop down menu †_‡K h_vµ‡g Division/ Metropolitan, District/

Organization Ges Upazila/ Centre/ Address (Single centre Gi †ÿ‡Î) wm‡j± Ki‡Z n‡e| Name

Md. Razequl Ahsan Ali, MIS Officer, Mobile: 01712-193096

https://drive.google.com/open?id=0BwsSmUOM3021Zk1xSXNDME55XzQ&authuser=0
http://www.ntp.gov.bd/


of UH&FPO/ In-charge of DOTS/ Health Unit, Population of the area, Date of Completion, 
Name & Designation of Person completed the Form, Contact no. of Person completed the 
Form Ges †Kvb Upazila A_ev Centre wi‡j‡UW †Kvb K‡g›U _vK‡j (†hgbt ‡Kvb Upazila A_ev Centre 

eÜ n‡q †M‡j Centre Closed BZ¨vw`) Remarks Gi N‡i wjL‡Z n‡e| (we Í̄vwiZ Screen Shot †`Lyb) 

10. Gici Data entry w`‡Z n‡e cÖ‡Z¨K Dc‡Rjv/ †m›Uvi Gi Rb¨| 

11. Data wi‡j‡UW ‡Kvb Comment _vK‡j Zv Comment Gi N‡i D‡jøL Ki‡Z n‡e| 

12. GLb †_‡K myweavi Rb¨ Treatment Outcome Ges Sputum Conversion wi‡cvU© G D³ †KvqvU©v‡ii 

Registered Patients A‡Uv‡gwUK¨vwj Avm‡e weavq hZÿb ch©šÍ wi‡cvwU©s †m›Uvi wm‡j± Kiv n‡ebv ZZÿb 

Registered Patients #N/A ‡`Lv‡e| wi‡cvwU©s †m›Uvi D‡jøL Kiv n‡j D³ †KvqvU©v‡ii Registered Patients 

‡`Lv‡e Ges Registered Patients Gi †mj¸‡jv jK _vKvq ‡m¸‡jv GwWU Kiv hv‡ebv| hw` †Kvb †PÄ _v‡K 

Zvn‡j Zv K‡g›U Gi N‡i D‡jøL Ki‡Z n‡e| GZ`m‡½ Treatment Outcome A_ev Sputum Conversion 

Result Gw›Uª bv †`Iqv Ges Registered Patients Gi mv‡_ bv wgjv ch©šÍ †mj¸‡jv jvj †`Lv‡e| ‡h‡nZz c~‡e© 

†KvqvU©vi¸‡jv‡Z TB-10 G ïay Others(+ve) wQj wKš‘ Treatment Outcome Result G Others (+ve) 

Ges  Others (-ve) _vKvq di‡g‡U Others iæMx¸‡jv me Others(+ve) G †`Lv‡e| Z‡e ïaygvÎ GB ‡mj ỳBwU 

jK bv Kivq Others(+ve) ¸‡jv‡K Others (+ve) Ges  Others (-ve) G fvM Kiv hv‡e| 

13. ‡Kvb Upazila/ Centre bZzb n‡j Zv wb‡Pi Format Abyhvqx  c~iY K‡i wb‡¤œ D‡jøwLZ wVKvbvq e-mail K‡i 

w`‡j bZzb Upazila/ Centre mshy³ K‡i wdiwZ e-mail G cvVv‡bv n‡e| 

Division/ 
Metropolitan 

District/ 
Organization 

Upazila/ Centre/ 
Address 

Date of 
Started 

Remarks 

     

 

14. TB-10, TB-11, TB-12 IqvK©kx‡U WvUv Gw›Uª Kw¤úøU n‡j District / Organization Gi Total wi‡cvU© 

†`Lv‡e h_vµ‡g Total_TB-10,  Total_TB-11,  Total_TB-12 G|   

15. Data entry (TB-10, 11, 12) complete n‡j Soft Kwc wb‡¤œ D‡jøwLZ wVKvbvq e-mail K‡i Ges Hard Kwc 

Print K‡i Signature Ges Seal mn NTP ‡Z cvVv‡Z n‡e| 



T~tT~
Iia;.ry New(2) R~ *,l.!Jt.I:re .... tIs.

{3) (4) i;IIoy, y~

  

m Z K©Z v  
1. cª‡Z¨K †KvqvU©‡ii Rb¨ cÖwZevi †KvqvU©vi †k‡li c~‡e© wi‡cv‡U© di‡gU WvDb‡jvW K‡i wb‡Z n‡e| 

WvDb‡jvW wjsKt 

2. ‡Kvbfv‡eB Upazila/ Centre/ Address Gi Sequence fv½v hv‡ebv| 

3. ‡Kvbfv‡eB Cut Ges Paste Kiv hv‡ebv| cÖ‡qvRb n‡j Copy Ges Paste Kiv hv‡e mveavbZvi mv‡_| Ab¨_vq 
dg©~jv bó n‡q hv‡e| 

4.  GB wPý e¨envi K‡i Uvb w`‡q KvR Kiv hv‡ebv| 

5. †h¸‡jv Cell GKUv AciUvi mv‡_ wi‡j‡UW, †mB Cell ¸‡jv‡Z KwÛmbvj dig¨vU ‡`Iqv _vKvq †m¸‡jv bv wgj‡j 

Cell ¸‡jv jvj (Red) ‡`Lv‡e| 

6. dig¨vU wVK ivLvi ¯v̂‡_© †h‡nZz A‡bK¸‡jv Cell jK Kiv Av‡Q, †m‡nZz Single Centre ‡_‡K Multiple 

Centre G GKmv‡_ mewKQz Kwc Ki‡Z PvB‡j †mwU n‡ebv| †m‡ÿ‡Î wKQz wKQz Cell (‡h¸‡jv jK Kiv bvB) wb‡q 
Kwc Ges ‡có Kiv †h‡Z cv‡i| 

7. Registered Patients Gi †mj¸‡jv jK _vKvq ‡m¸‡jv GwWU Kiv hv‡ebv| hw` †Kvb †PÄ _v‡K Zvn‡j Zv K‡g›U 
Gi N‡i D‡jøL Ki‡Z n‡e| 

8. Hard Kwc cvVv‡bv †ÿ‡Î Menu IqvK©kxU wcÖ›U †`Iqv I cvVv‡bvi cÖ‡qvRb †bB| 

9. ‡Kvb Upazila/ Centre G †Kvb K¨vUvMwiiB †Kvb iæMxB bv _vK‡j me †mj duvKv bv †i‡L AšÍZ cÖ_g Row 

(mvwi) †Z me¸‡jv k~Y¨ (0) w`‡Z n‡e Ab¨_vq D³ Upazila/ Centre Gi wi‡cvU© Abycw ’̄Z bvB aiv n‡e| 

10. Total_TB-10,  Total_TB-11,  Total_TB-12 G Gw›Uª †`Iqvi cÖ‡qvRb †bB, Kvib GwU‡Z dg©~jv †`Iqv 
Av‡Q| Z‡e wcÖ›U w`‡Z n‡e| 

11. NTP IqvK©kx‡U ‡KvbwKQz Kivi cÖ‡qvRb †bB| 
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Quarterly TB Report Format 3 "e""

Go gle Drive

Screen Shot 

File Download : w j s K  e ¨e n v i K ‡ i  

w j s ‡ K  wK¬K  K i‡ j  w b¤œ i æc  ¯Œ x b A v m ‡ e  

 

G Lb c Ö‡ q v R bx q  dv B j w U ‡ Z  wK ¬K  K i‡ Z  n ‡ e| w b¤œ iæc  ¯Œ x b  A v m ‡ e 

 

G Lb dv B j  Wv D b‡ j v ‡ W i R b¨  w b‡ ¤œi e „Ë K …Z  j v j  w P‡ ý ( )  wK ¬K  K i‡ Z  n ‡ e 



26
25

~~------~-------------------------+-------r-----+-----1---2.

~ ~-------+---------------------------1-------4------+-----~--

llil ExcelOptjons IIX ElIitExcel I :=~ ...,.~

~ Qther formats
~ Open the SaveAs dialog box to select trom

all possible file types.
__!'

o
e.

sis Examinations I

red:

Ite"
~."

; Conrrol Prograrr
FINDINGS OF TU
erN Renort Form

~ f~w'.'
[:1" 'i"JI ~M ...

Afignment I

View ABE

EQA-LABdal

.find add-In.s for other file formats

-al n.ll

i6J' .",bUSh

~frint

~ Pr~pare •

~ Con!!ert

~ ~cel Workbook
~ Savethe workbook in the default file

format.

~ ExcelMacro~EnabledWorkbook
~ Savethe workbook in the XML-basedand

macro-enabled tne format.

I I ~ Excel~inary Workbook
Ii:W !!ave ~ Save the workbook in a binary file format

,;;...---- ..... 1 optimized for fa'Stloading and saving.

1I'ts:! S A I 1Tiil~ Excel2;1-2003Workbook J
~ ave_5 ,. L~ Savea copy of the workbook that is fully

1m, r-in'l ...it.,F.cet97_200~,

Savea copy of the document

26

2.
25

27 ~------4-------------------------+-------~----~----+

IiJ;l "«eIOptjoo> IIX Exit Excel I :-l~....

(e):,1
Pybtish

Sen_Q

Qther Formats
Open the Save As dialog box to select from
all possible file types. Smears

tested

-s

OlE

~Control Prog

t~~~I~e'!:rtbF~
I~ed:

'~er:

~~r:
.'Osis Examinatic

~ ~'
I:",l~1~

Afignmem J

View

EQA-LAE

find add-ins for other file formats
frint

23

ExcelMacro-EnabledWorkbook
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macro-enabled file format.

Qcel Workbook
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File Save as: 

Quarterly TB Report/ District Quarterly TB Report dv B j w U  I‡ c b K ‡ i m e ©e v ‡ g  †Z  w K ¬K  K ‡ i Save 

as ����Excel Workbook A _ e v  Excel 97-2003 Workbook ‡ Z  w K ¬K  K i‡ Z  n ‡ e| 

  

A _ e v 
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G Lv ‡ b File name w `‡ Z  n ‡e w b‡ ©̀k bv  A by hv q x  

G K w U  (Single)  Upazila/ Centre G i R b¨  

 



  
 
bZ zb bv ‡ g dv B j  save n ‡ j  dv B j  G i Dc ‡ i D³  bv g †` Lv ‡ e|  

 

 

 
 

G K v w aK (Multiple) Upazila/ Centre (g v ‡ b G K w U  District) A _ e v  G K v w aK (Multiple) Centre 

(g v ‡ b G K w U  Organization) G i R b¨  
 

 



 

 
 
bZ zb bv ‡ g dv B j  save n ‡ j  dv B j  G i Dc ‡ i D³  bv g †` Lv ‡ e| 

 



A _ e v  File Copy: 

c Ö̀ v bK …Z  dv B ‡ j  g v D‡ m i iv B U  e v U b w K ¬K  K ‡ i Copy K iæ b  

 

G ic i duv K v  R v q Mv q  g v D‡ m i  iv B U  e v U b w K ¬K  K ‡ i Paste K iæb  

 



G K B  bv ‡ g K w c  dv B j  ‰Z w i n ‡ e| 

 

G ic i duv K v  R v q Mv q  g v D‡ m i  iv B U  e v U b w K ¬K  K ‡ i Rename K ‡ i w b‡ ©̀k bv  A byhv q x  dv B j  †bg w `b |  

 



  

 



Menu G es  Drop Down menu: 

Division/ Metropolitan Gi Wvb  Cell G  gvDm  i vL ‡ j  wb‡¤ œi w¯Œ‡ b i g‡ Z v Cell G i m e©Wv‡ b  Drop Down menu 
‡ ` L v‡ e| 

 

 



G ic i Drop Down men ‡ _‡ K Scroll K‡i h _ vµ‡ g wi ‡c vU©K…Z  Division/ Metropolitan,  

District / Organization, Name of Upazila/ Centre/ Address (Single G i † ÿ‡Î )  wm ‡ j ± Ki ‡ Z n‡ e| 

 
 

 



 

Z vic i evKx¸‡ j v ‡ h gb : -Population of the area, Name of UH&FPO/ In-charge of DOTS/ Health Unit, 

Date of Completion the Form, Name & Designation of Person completed the Form, Contact no. of 
Person completed the Form G es Remarks (h w`  _ v‡K) wj L ‡ Z n‡ e| 

 

 



WvUv G w›U ªi m v‡ _  wj s K _ vKvq Menu I q vK©kx‡ Ui m ewKQz wV KgZ c ~iY  Ki ‡ j  ‡ m ¸‡j v WvUv G w ›Uªi I q vK©kx‡ U † ` L v‡ e|  

 

 

 

 



G Lb †_ ‡ K  m yw eav i R b¨ Treatment Outcome G es  Sputum Conversion w i‡ c v U © G  D³  †K v q v U ©v ‡ ii 
Registered Patients A ‡ U v ‡ g w U K ¨v w j  A v m ‡ e w eav q  hZ ÿ b c h©š Í w i‡ c v w U ©s  †m › U v i w m ‡ j ±  K iv  n ‡ e bv  Z Z ÿ b 
Registered Patients #N/A ‡ `Lv ‡ e |  

 

w i‡ c v w U ©s  †m › U v i D‡ j øL K iv  n ‡ j  D³  †K v q v U ©v ‡ ii Registered Patients ‡ ` Lv ‡ e| G Z ` m ‡ ½ Treatment Outcome 

A _ e v  Sputum Conversion Result G w › U ª bv  †` Iq v  G es  Registered Patients G i m v ‡ _  bv  w g j v  c h©š Í † m j ¸‡ j v  
j v j  †`Lv ‡ e|   

 



‡ h‡ n Z z c ~‡ e © †K v q v U ©v i¸‡ j v ‡ Z  TB-10 G  ï ay  Others(+ve) w Q j  w K š‘ Treatment Outcome Result G  Others 

(+ve) G es   Others (-ve) _ v K v q  di‡ g ‡ U  Others iæ Mx ¸‡ j v  m e Others(+ve) G  † `Lv ‡ e| Z ‡ e ï ayg v Î  G B  ‡ m j  
ỳB w U  j K  bv  K iv q  Others(+ve) ¸‡ j v ‡ K  Others (+ve) G es   Others (-ve) G  f v M K iv  hv ‡ e| 



Data Entry G es  District/ Organization Total View: 

Data Enty G es  District/ Organization Total View G i R b¨ w b¤ œ w Pw ýZ  ‡ j Lv q  A _ e v  Iq v K ©kx ‡ U  w K ¬K  K iæb | 

 

A _ e v  

 

Menu Iq v K ©kx ‡ U  hv Iq v i R b¨ Menu ‡ Z  w K ¬K  K iæ b  



Print: 

 †Z  w K ¬K  K ‡ i Print ����Print Preview ‡ Z  w K ¬K  K i æb w c Ö› U  w cÖw fD †` Lv i R b¨| 

 

Print Preview ‡ Z  1g  c „ô v  †`Lv ‡ e | 

 



G K v w aK  c „ô v  _ v K ‡ j  c ie Z©x  c „ô v ¸‡ j v  †`Lv i R b¨ Next Page G  w K ¬K  K i‡ Z  _ v K zb| 

 

Print Preview ‡ Z  2 q  c „ô v , Z v ic i 3 q  c „ô v  G es  G fv ‡ e  c ie Z ©x ¸‡ j v  † `Lv ‡ e| 

 



m e w K Q z w V K  _ v K‡ j  w cÖ› U  G i R b¨ Print G  w K ¬K  K iæ b| 

 

Print G i A c kv b  †_ ‡ K  K q w U  c „ô v  w cÖ› U  w `‡ e b Z v  D‡ j ø L K ‡ i OK K iæ b| 

 




